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Chapter 1: Student Recruitment
and Admissions Framework

Chapter 1 is UCLIs regulatory framework for the recruitment and admission of students to UCL.
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1 Student Recruitment

1.1 Guiding Principles


http://www.ucl.ac.uk/cam/resources/cma-advice

CAM further provides data and insight at a greater level of detail for external use by Student
Recruitment and MarComms in planning and executing recruitment and marketing activity.
CAM also works with Faculty Heads of Marketing and Communications to support academic
colleagues with new degree programme proposals, and specifically to identify the appropriate
quantitative and qualitative research needs to assess the market for proposed programmes.
Further information is given in Chapter 7.

Policies and procedures related to student recruitment market research are laid out in Annex
1.1.1 Market Research Policies and Procedures, and also in Chapter 7.

Student Recruitment Communications

UCLis core student recruitment communications are managed by the MarComms department,
part of the UCL Communications and Marketing Division. A range of student recruitment
communications are published in print and digital media to inform prospective studen





http://www.ucl.ac.uk/cam

1.4

2.

Student Recruitment Activities

Via a comprehensive programme of student recruitment activities in the UK, overseas, and
online, UCL seeks to ensure that all prospective students have access to information to help
their decision-making. Further information is available at Annex 1.1.8 Student Recruitment Good
Practice.

In the UK Student Recruitment organises UCL-wide undergraduate open days, a graduate open



/finance/policies-procedures/bribery
/finance/policies-procedures/bribery

1.5  Quality Control

1. Inline with the guiding principles surrounding UCLI{s student recruitment activities, and to
maintain compliance with CMA advice with regard to provision of content for use in student
recruitment-focused marketing materials, all student recruitment communications, across all
channels, must be produced in accordance with the guidelines for quality control as set out in
Guiding Principles, para 1.1.7 of this document.

2. The Student Recruitment team is responsible for ensuring that high standards in student
recruitment are maintained and that UCLis recruitment policies are adhered to. In instances
of uncertainty and/or where clarification of policy is required, these should be referred to the
Director of Student Recruitment.

1.6  General Data Protection Regulation (GDPR)

1. Prospective student data should be collected, stored, and processed in compliance with
general data protection regulations. For further information, see Annex 1.1.9 Student
Recruitment Communications and the CRM Policy and Procedure.






http://www.ucl.ac.uk/prospective-students/
http://www.ucl.ac.uk/prospective-students/
http://www.ucl.ac.uk/srs/our-services/access-and-admissions
http://www.ucl.ac.uk/prospective-students/undergraduate/application/requirements/a-levels/preferred-a-levels
http://www.ucl.ac.uk/prospective-students/undergraduate/application/requirements/a-levels/preferred-a-levels
http://www.ucl.ac.uk/prospective-students/
http://www.admissionstestingservice.org/our-services/medicine-and-healthcare/bmat/about-bmat/
http://www.lnat.ac.uk/

may be given additional consideration. Admissions Selectors should not systematically adjust
grades in offers of admission, to favour these applicants.

2.2  Taught Postgraduate Entrance Requirements
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http://www.ucl.ac.uk/prospective-students/graduate/taught/degrees
http://www.ucl.ac.uk/prospective-students/graduate/taught/degrees
http://www.ucl.ac.uk/departments/a-z
http://www.ucl.ac.uk/prospective-students/graduate/taught/degrees
http://www.ucl.ac.uk/prospective-students/undergraduate/degrees
http://www.ucl.ac.uk/prospective-students/graduate/taught/degrees

2.4

24.1

2.4.2

Suspension of Regulations

General

Admissions tutors wishing to accept a candidate who does not satisfy either UCL's minimum
benchmark entrance requirements or any programme specific entrance requirements may seek
a suspension of UCL's regulations from the Director of Access and Admissions.

Admission to Undergraduate Programmes via Special Entrance

The term fispecial entrancet is applied to applicants seeking admission who hold qualifications
which do not satisfy UCLis benchmark entry requirement or programme-specific entry
requirements. All students offering non-standard qualifications are expected to demonstrate the
same level of academic potential as those offering standard qualifications. To be considered for
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f athird-class honours degree (or international equivalent) would be required to hold at least
one year of relevant full-time work experience for a suspension of regulation request to be
considered.
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http://www.ucl.ac.uk/prospective-students/

Antigua and Barbuda, Australia, The Bahamas, Barbados, Belize, Canada, Dominica, Grenada,
Guyana, Ireland, Jamaica, New Zealand, St Kitts and Nevis, St Lucia, St Vincent and the
Grenadines, Trinidad and Tobago, United Kingdom or United States of America.

Completed a minimum of twelve months academic education leading to an awarded
qualification, no more than two years prior to the proposed date of enrolment (or the summer
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Switzerland Maturitatzeugnis/Certificat de Maturite/Attestato de Maturita federal maturity
certificate or the federally-recognised cantonal maturity certificate, 5
(gut/bien/bene) in English.

5. Taken one of the following tests no more than two years prior to the proposed date of enrolment:

Test Scores Required

13






Test

International English Language Testing

System (IELTS) Academic

15

Scores Required

Performance at either higher or standard level -
grade 5.

Level 4: IB English Language A: Literature or
Language and Literature or Literature and
Performance at either higher or standard level -
grade 5.

Level 5: IB English Language A: Literature or
Language and Literature or Literature and
Performance at either higher or standard level -
grade 6.

For non-native speakers

Level 1: IB Language B at higher level - grade
4; IB Language B at standard level - grade 6.

Level 2: IB Language B at higher level - grade
4; IB Language B at standard level - grade 6.

Level 3: IB Language B at higher level - grade
5; IB Language B at standard level - grade 7.

Level 4: IB Language B at higher level - grade
5; IB Language B at standard level - grade 7.

Level 5: Not accepted.

Level 1: Overall score of 6.5 and a minimum of
6.0 in each component
Level 2: Overall score of 7.0 and a minimum of
6.5 in each component
Level 3: Overall score of 7.0 and a minimum of
7.0 in each component
Level 4: Overall score of 7.5 and a minimum of
7.0 in each component
Level 5: Overall score of 8.0 and a minimum of
8.0 in each component



Test

Trinity Integrated Skills in English level

Il (Trinity ISE II)
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Scores Required

Level 2: Overall score of 96 with 24/30 in
reading and writing and 22/30 in speaking and
listening

Level 3: Overall score of 100 with 25/30 in
reading and writing and 23/30 in speaking and
listening.

Level 4: Overall score of 109 with 27/30 in
reading and writing and 23/30 in speaking and
listening.

Level 5: Overall score of 110 with 29/30 in
reading and writing and 23 in in speaking and
listening.

Level 1: Successful completion with a imeritd in
all components

Level 2: Successful completion with a
tdistinctioni in all components

Level 3: Not accepted

Level 4: Not accepted

Level 5: Not accepted



2.6

1.

Test Scores Required

Advanced level: Overall mark of 75% with at
least 65% in each of the sub-tests.

Additional requirements for entry to courses of Initial
Teacher Education

General

Applicants undertaking any course of initial teacher education must meet the Secretary of
Statefs requirements for physical and mental fitness to teach. This will be assessed by an (or
UCLis) Occupational Health Provider through completion of a health questionnaire and, if
necessary, a face-to-face assessment. Applicants are responsible for bearing the cost of this
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http://www.ucl.ac.uk/clie/preparatory-certificates/how-to-apply/academic-requirements
http://www.ucl.ac.uk/clie/preparatory-certificates/how-to-apply/academic-requirements
http://www.ucl.ac.uk/clie/preparatory-certificates/how-to-apply
http://www.ucl.ac.uk/srs/our-services/access-and-admissions

Experiential Prior = A sub-set of RPL. EPL is the non-certified acquisition of relevant skills
Learning (EPL) and knowledge, gained through relevant experience, which is capable
of being evaluated.
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completed the first year of a cognate Honours degree at another HEI and wishes to transfer to
a UCL Honours degree, or a student who has completed a PG Cert and wishes to enrol on a
UCL Masters.
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2.8.5 Experiential Prior Learning for Advanced Entry to Taught Programmes

1. Experiential Prior Learning (EPL) may be considered for advanced entry to a UCL taught
Programme or Research Masters, at the discretion of UCL, where:

a)
b)

c)

There is space for additional students on the UCL Programme concerned, and

UCL is satisfied that the student is at least as well qualified as students who were able
to satisfy the standard entrance requirements at initial entry, and

UCL is satisfied that the learning can adequately replace the UCL Modules concerned,
and

The applicant is able to provide evidence of their background and experience that
satisfies UCL as to their fitness to follow the Programme, and

The applicant satisfies UCL's English Language proficiency requirements, and

The learning is at an appropriate Level and in an appropriate discipline, and

The learning has been completed within the last five years.

20



f)  The student has received research supervision for a minimum of one year.
UCL will determine the appropriate point of entry to the Programme, taking the following into
consideration:

a) The number of months of study completed on the previous Programme, and

b) Whether or not the student has successfully upgraded to PhD, and

c) Any other evidence of progress such as a research log.
Once RPL is agreed, the supervisor and student must agree an upgrade and examination

timetable.

21





https://www.ucas.com/
https://www.ucas.com/
http://www.ucl.ac.uk/prospective-students/
/slms/ibsc
http://www.ucl.ac.uk/srs/our-services/access-and-admissions
http://www.ucl.ac.uk/srs/our-services/access-and-admissions
/prospective-students/graduate/applying-graduate-study/programmes-special-arrangements/graduate-programmes-dont-accept-ucl-uk



http://www.ucl.ac.uk/prospective-students/
http://www.ucl.ac.uk/prospective-students/
http://www.ucl.ac.uk/prospective-students/
http://www.ucl.ac.uk/srs/our-services/access-and-admissions
http://www.ucl.ac.uk/prospective-students/
http://www.ucl.ac.uk/prospective-students/
http://www.ucl.ac.uk/srs/our-services/access-and-admissions

3.3.5

Applications for admission on a part-time basis should be submitted directly to UCL using the
appropriate part-time application form.

Taught Postgraduate Applicants

Applications for taught postgraduate admission on a part-time basis will be considered for
programmes that offer a part time or modular/flexible option.

Applicants with Disabilities

Applicants who have a disability should inform UCL of this on their application. This will ensure
that any special requirements can be put in place.

Further guidance

Applicants with disabilities should contact the Disability, Mental Health and Wellbeing team in
Student Support and Wellbeing (SSW) if they have any general queries about facilities at UCL
before submitting their application.

UCL endeavours to ensure equal access to all facilities and to make reasonable adjustments to
UCL buildings if required

24


http://www.ucl.ac.uk/disability
http://www.ucl.ac.uk/disability
/students/policies/health-and-wellbeing/safeguarding
/students/policies/health-and-wellbeing/safeguarding
/prospective-students/study-abroad-ucl/study-abroad-guide/contact-us
/prospective-students/study-abroad-ucl/study-abroad-guide/contact-us

Taught
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/academic-manual/chapters/chapter-1-student-recruitment-and-admissions/section-2-entrance-requirements#2.5
http://www.ucl.ac.uk/adminsys/search/
http://www.ucl.ac.uk/prospective-students/international/affiliate/erasmus
http://www.ucl.ac.uk/prospective-students/international/affiliate/erasmus
http://www.britishcouncil.org/partner/international-collaboration/track-record/erasmus

Information provided by applicants is expected to be accurate and complete. UCL reserves the
right to refuse admission or, if already registered, terminate registration if information provided
by an applicant is inaccurate or incomplete.

Fu
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http://www.ucl.ac.uk/srs/our-services/access-and-admissions
https://www.ucas.com/ucas/undergraduate/apply-and-track/track-your-application
https://www.ucas.com/ucas/undergraduate/apply-and-track/track-your-application
https://evision.ucl.ac.uk/urd/sits.urd/run/siw_lgn
https://evision.ucl.ac.uk/urd/sits.urd/run/siw_lgn
http://www.ucl.ac.uk/srs/our-services/access-and-admissions
http://www.ucl.ac.uk/srs/our-services/access-and-admissions
http://www.ucl.ac.uk/srs/our-services/access-and-admissions
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10.

The panel will normally consider the appeal on the basis of the papers relating to the case. The
panel may interview the applicant and any other persons involved in the case, and shall be
required to ensure equal treatment to the parties concerned, i.e. the applicant and the officer(s)
who took the decision on the application or who were involved in the procedure for handling it.
Such persons shall receive copies of all the documentation relevant to the complaint.

The panel will determine the complaint and decide upon any action to be taken as a result of
their determination. Their decision will be conveyed to the Registrar who will communicate it to
the complainant and arrange for the implementation of any action resulting from it. The other
parties to the complaint will also be informed.

The decision of the complaints panel is final as far as UCL's internal procedures are concerned.
If a complainant is dissatisfied with the decision of the panel, he or she may have recourse to
the courts to request a judicial review.
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/students/policies/equality

4.1

4.1.1

4.1.2

Offer Holders

Accepting an Offer

Undergraduate Applicants

All applicants for full-time undergraduate degree programmes will be informed by UCAS of the
date by which they have to make a formal response to the offers they have received, either
accepting them firmly, or on an insurance basis, or declining them.

Undergraduate Affiliate Applicants

For programmes starting in September/October, affiliate applicants have until 31 July in the
calendar year of a programme to accept their offers formally.

For programmes starting in January, affiliate applicants have until 30 November of the preceding
calendar year to accept their offers formally.

Further guidance

i) Affiliate applicants confirm or decline their acceptance of an offer of a place to study at
UCL via the Applicant Portal.

Undergraduate Part-Time Applicants

Applicants for undergraduate part-time study should confirm their acceptance of an offer from
UCL in writing directly to Admissions in Student & Reqistry Services.

Further guidance

i) Part time study applicants confirm or decline their acceptance of an offer of a place to
study at UCL by completing the Offer Reply Form sent to them with their offer letter.

University Preparatory Certificate Applicants

Applicants for the University Preparatory Certificates for Science & Engineering and Humanities
Programmes have until 7 July in the calendar year of a programme starting in
September/October to decide upon their offers.

Further guidance

Applicants accepting the offer of a place on these programmes return the acceptance form
provided with their offer to the acceptance formorm
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http://www.ucl.ac.uk/srs/our-services/access-and-admissions
http://www.ucl.ac.uk/clie/preparatory-certificates
http://www.ucl.ac.uk/clie/preparatory-certificates
http://www.ucl.ac.uk/clie
/prospective-students/graduate/taught-degrees/fees-and-funding/tuition-fee-deposits
/prospective-students/graduate/taught-degrees/fees-and-funding/tuition-fee-deposits

1.

Further guidance
Aff
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http://www.ucl.ac.uk/iss/immigration-visa
http://www.ucl.ac.uk/iss/immigration-visa/applying-outside-the-UK/CASpolicy
http://www.ucl.ac.uk/iss/immigration-visa/applying-outside-the-UK/CASpolicy
http://www.ucl.ac.uk/srs/our-services/access-and-admissions
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